PNO - OurTravel Policy 2025

At PNO, we are deeply committed to minimizing our environmental impact and integrating
sustainability into all aspects of our operations, including business travel. This updated
policy reflects the realities of 2025 and sets practical, innovative guidelines for making
travel choices that align with our purpose to lead the transition to sustainable freight.

1. Travel Authorization

1. Necessity First:
Travel must be justified by clear business value. Before booking, explore alternatives

such as video conferencing or using local representatives.

2. Centralized Booking Platform:
All travel must be booked through Goodwings.com, ensuring seamless emissions
tracking, cost efficiency, and consolidated expense reporting.

2. Modes of Transportation
1. Sustainable Preferences:

o Trains and buses are the preferred modes of transport for domestic and

regional travel.
o Forintercontinental travel, prioritize direct flights to minimize emissions.

2. No Short-Haul Flights:
Flights for distances under 500 km (310 miles) are prohibited where train or other

sustainable options are available.
3. Advance Planning:

o Book travel at least two weeks in advance to secure optimal rates and

sustainable options.
o Combine multiple meetings or trips into one itinerary to reduce overall travel

frequency.
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4. Economy Class:
Economy class is required for all flights to minimize emissions per passenger.

3. Accommodation
1. Sustainable Choices:

o Choose accommodations certified by recognized eco-labels (e.g.. Green Key,

Nordic Swan).
o Opt for hotels that use renewable energy, recycle waste, and support local

communities.

2. Proximity to Destinations:
Prioritize accommodations within walking distance of meeting venues or public
transport hubs to reduce additional transportation needs.

4. Ground Transportation

1. Public Transport First:
Use public transportation (trains, metro, buses) wherever practical.

2. Shared Rides:

o Carpool or share rides when public transport is unavailable.
o Use ride-hailing services that offer electric or hybrid vehicles.

3. Electric Vehicles Only:
When renting cars, choose electric or hybrid vehicles exclusively.

5. Sustainable Practices During Travel
1. Waste Minimization:

o Avoid single-use plastics; carry reusable water bottles and coffee cups.
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o Dispose of waste responsibly using recycling bins.
2. Energy Conservation:

o Turn off lights, air conditioning, and devices when not in use in hotel rooms or
venues.
3. Local Engagement:
Support local economies by dining at locally-owned restaurants, using local
services, and purchasing from sustainable businesses.

6. Travel Planning and Reporting

1. Efficiency in Itineraries:
Combine multiple activities, meetings, or visits into a single trip whenever possible
to reduce travel frequency.

2. Transparent Reporting:

o Employees must report trip emissions through the Goodwings platform.
o A post-travel sustainability assessment must be submitted, including lessons
learned and suggestions for improvement.

3. Emissions Tracking:
The Goodwings dashboard will monitor and report on company-wide travel
emissions, ensuring alignment with PNO’s Net Zero 2030 goals.

8. Exceptions and Approvals

In exceptional cases where adherence to this policy is not feasible, employees must seek
pre-approval from their Manager providing clear justifications.

By adhering to this policy, every PNO member plays a pivotal role in reducing our
environmental footprint and demonstrating leadership in sustainable business practices.
Together, we can redefine how business travel contributes to a greener future.
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Solvej Lee @rnstrand
Chief Impact Officer - 2025



